OFFICE USE ONLY

Service Unit MDM:

GIRL SCOUTS OF SOUTHERN ILLINOIS RECEIVED DATE:

TROOP FINANCIAL REPORT

Troops — Submit a copy of this form by MAY 30th and/or as requested to your Service Unit Treasurer.

A COPY OF THE LAST BANK STATEMENT MUST ACCOMPANY THIS REPORT.
ALL RECIEPTS MUST BE RETAINED AND CAN BE SUBJECT TO AUDIT AT ANY TIME.

The Financial Report is kept by the treasurer and is a detailed account of all the cash received or
paid out of troop treasury, such as payment of weekly dues, purchase of equipment, and payment
of transportation.

TROOP #:

Troop Level: Year:

DATE | ITEM | EXPENSES INCOME \ BALANCE

seomnive Baance [

OVER




DATE ITEM

EXPENSES INCOME

BALANCE

TOTALS

If the total balance of a troop account exceeds $200, please give a detailed explanation of how the funds

will be used for girl related activities.

SIGNATURE OF PREPARER
OR TROOP TREASURER

SIGNATURE OF LEADER

DATE

NAME OF BANK

BANK ADDRESS

ACCOUNT NUMBER

NAME ON CHECKING ACCOUNT

Please note that this record, or a copy of this record, should be
transferred from one leader to another as the leadership of troop
changes. If your troop is disbanding and there are unused funds,
forward a check with the remaining balance to the Girl Scouts of
Southern lllinois to be used for Financial Assistance. Work with your
Service Unit Treasurer to change signers or close your account.

TROOP CASH REPORT

*“Cash on Hand” includes any money that is not in your Troop checking account. Your Troop Representative will fill out the table
below only if the financial report has cash entries or cash was used on a purchase (ex: Visa Gift Card Purchases for trips). You will

need to submit receipts with this report for any cash purchase.
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